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	Scholar Green  Primary School,

Congleton Road,

Scholar Green,

Stoke-on-Trent.

ST7 3HF.

Tel. No:              01270 685181
                       Fax. No:                 01782 775001


Headteacher:  Mrs. L. Colman
     
                                                                   Email: head@scholargreen.cheshire.sch.uk
CHESHIRE EAST COUNCIL
DATA COLLECTION SHEET
Please complete the form overleaf referring to the Guidance Notes below.  The information given on the reverse will be transferred to the school’s computer system.  The Law entitles all parents with parental responsibility to receive information regarding their child’s education.
Our school aims to ensure that all personal data collected about staff, pupils, parents, governors, visitors and other individuals is collected, stored and processed in accordance with the General Data Protection Regulation (GDPR) and the expected provisions of the Data Protection Act 2018 (DPA 2018) as set out in the Data Protection Bill. For information about how we collect, store and process your data please refer to the school Data Protection Policy and Privacy Notice.  A copy of which, can be provided upon request by the school office.
GUIDANCE NOTES:

1. Children should be registered by the surname on their birth certificate.  UNLESS their name has been legally changed.  “Known by” names should be show after the legal name and in brackets, e.g. Smith (Jones).  ALL those with “parental responsibility” should consent to change in “Known by” name if at all possible.
2. A child’s chosen name is the first name they like to be called in school.
3. Give all the names of ALL parents AND anyone who is not an actual mother/father but who lives with the child and helps to bring them up.  Then give any other people who could be contacted in an emergency, e.g. childminder.
4. Please list these people in priority order to be contacted.  You can give more than one person the same number if you wish.
5. Please indicate for EACH PERSON which best describes their relationship to the child: Mother; Father; Other Family Member; Other Relative; Social Worker; Childminder; Foster Father; Foster Mother; Step Father; Step Mother; Carer, etc.
6. Please circle Y (yes) or N (no) against EACH PERSON to show who has “parental responsibility” under the Children Act 1989.  These are people with legal authority for the child.

· MARRIED / SEPARATED / DIVORCED parents – BOTH have parental responsibility, even if they do not live with the child.

· UNMARRIED parents – ONLY the mother has it unless the father has obtained it by agreement or court order.

· OTHER PEOPLE – only have parental responsibility through court orders etc. (Step-parents do not have it automatically but are still “parents” while they live with the child.  There may however be times when the signature of those with parental responsibility will be required).
THIS FORM SHOULD BE SIGNED BY SOMEONE WITH PARENTAL RESPONSIBILITY

The information I have given overleaf is correct to the best of my knowledge and belief.

	Signature:


	Date:

	Name (Please Print):
	



